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C YHETOM MOTHBHPOBAHHOI'O MHCHHS

BbIGOPHOTO MPOGCOK3IHOrO opraHa

NOJIOKEHHE
O NOPAIKE BEAEHHA JHYHBIX E] PABOTHHKOB
BMYHHIHIAIBHOM BIOJKETHOM JOIIKOALHOM OBPAZOBATENLHOM YYPEK/IEHAN
«ABCAJBIMOBCKHH IETCKHIT CAl «CBETIAYOK»
IOTAZHHCKOTO MYHHIHIIAJTBHOTO PAH{OHA PECITYBJIHKH TATAPCTAH

1. O6mne noaoxeHus

1.1. Hacrosmee [lonoxenue onpenenser NOpaaoK BEACHHA THYHbIX AeT paboTHHKOB MyHHUHMANBHOrO
OHODKETHONO NIOIIKO/IBHOTO 06Pa30BATENLHOIO YUPEKICHHS «AGCAnaMOBCKHH MeTCKmii can
«Cperisnuox» KOTazuHCKOr0 MyHHIHMNANBHOO pafiona Pecnydimku Taraperan (nanee — MBJIOVY).

1.2. Ionowenwe pazpaboraHo B COOTBETCTBHM C:

- 3akonom P® o1 27 uiois 2006 roga Ne 152-03 «O nepCoHANBHBIX ARHHBIXY,

- Tpynoseim konekcom P®;

- Koanexrushbim norosopom MBJI0Y;

- ¥Yerapom MBZIOV.

1.3. Benense munsix 1en padotrukos MBJIOY ofecrieunsaer 3apeayionmit.

2. lopsiaox GopMUPOBAHNS AHUNEIX 1)1 PAGOTHHKOB

2.1, Dopmuposanme THYHOrO Aena paGOTHHKOB NMPOH3BOIMTCH HEMOCPCACTBEHHO M0C/IC NpHEMa B
MBJIOY.

2.2. Jlnumoe aeno padotanka MBJIOY dopmupyercs:

- munas xkaproyka Ne T-2;

= JIMYHBIA JIHCTOK 10O YUCTY KaJipos,

- JASBJICHHE O NpueMe Ha padoTy,

- ClpaBka O HanuvMi (OTCYTCTBHM) CYAMMOCTH W (MM) (akTa yroloBHOIO npeciefoBaHus aubo o
NPEKPANICHUH YTONOBHOMO TIPEC/IC10BAHNS;

- asToOHOrpadus;

- coriacue Ha 00paboTKy NEPCOHANLHBIX AAHHBIX PaboTHHKA,

- KOIHA NacnopTa Wik HHOrO 0KYMEHTR, YA0CTOBEPSIOIIET0 THYHOCTh,

- KOIHS CTPAXOBOI0 CBHACTEBCTEA [IEHCHOHHOIO CTPAXOBAHHS,

- KONNA HACHTHOHKALMOHHOrO HOMEPA HAJIOr OTLIATETBIIHKA,

- KOIHH JIOKYMEHTOB 00 0bpaszosannu;

- KOMHA CBHICTENbCTBA O Opake (MpH HaaMumm), ecan AMIVIOM 00 0OPazOBAHMM CONEPAKHT AEBHYBIO
thamimio.

= KOIMHH JI0KYMEHTOB O KBATHQHKALMM WITH HATHYIHH CCUMANBHBIX IHAHMI (Npy HaHany);

= KOMHH LLOKYMEHTOB BOHHCKOIO Y4eTa (U1 BOCHHOODA3AHHBIX JTHIL);

- KOMHH JOKYMEHTOB 0 HAMPa#ICHHH (IIPH HATHYHH ),

- KOIHMH ATTCCTAUHOHHBIX JIHCTOB ([IPH HATHYHHK),

- IPUKA3 O npueme Ha padoTy;

- AONKHOCTHAS MHCTPYKLIMA,

- TPYAOBOH J0rOBOP (€ MOCACAYIOMIMM BKIOHCHHEM JOTONHHTENBHBIX COFTAMICHHH K TPyIoBOMY
J0rOBOpPY ).

= JIOrOBOP O NOAHOH MATEPHANILHOH OTBETCTBEHHOCTH, €CAH PabOTHHK — MATEPHAILHO OTBETCTBEHHOE
Mo,

= 3adBJCHHC O NCPEBOJIC HA HHYIO JIOJKHOCTE (NPH HAJIMYHH ),

- NIPHKA3 0 NEPEBOAE HA HHYIO NOIBKHOCTE (FIPH HAJHYHH),

2.3, C ueasio obecniesenns HALIKAMEH COXPAHHOCTH IMUHBIX e paboTHHKoB MBJIOY ya00CcTBa B
00paLICHIH ¢ HUMH, IIPH POPMHUPOBAHHH BCE OKYMCHTBI IOMELIAIOTCS B OTACTBHYIO TanKy,

24, JluynoMmy Zely NPHCBAHBAETCH YYETHBUT HOMEP M BHOCHTCA B KVPHAT YYETa JIHUHBIX Jed




(Tpunomxenne Nel),

2.5. Kasnoe me4noe 1cn0 paboTHIKA COACKHT THTYIBHAIH /IMCT ¢ YKASAHHEM €ro hamunn, uvenn,
OTHECTBA.

2.6, Toce THTYIBHOTO THCTA § ITYHOC AEN0 BKIIOYAETCH BHYTPCHHAN OHCH JIOKY MEHTOB, HMCIOLIAXCA
B JIHYHOM Jene, paboTHHE

2.7. BHYTPCHHAS ONHCE JOKYMEHTOR COACPAMT CBEACHIA O HAMMCHOBANHSX JOKYMEHTOB,

3. Mopsuiok BeaeHHs AMSHBIX 161 paboTHHKOR

3.1. Jlwunoe aeno paGornika MB/IOY BesieTcs B TedenHe Boero nepHOAa pabom Kakioro paboTiuka.
3.2. BeacHue THUHONO Ae/1a IPEAYCMATPHBAET,

- BRIIOMCHHE JOKYMEHTOB B COCTAB NMYHOTO JIEIR B XPOHOJTOTHYECKOM NMOPRAKS C COBMOAEHHEM
nopsKa GOPMHPOBAHISA 110 ONPEAEACHHOMY BBILIE NEPEHHIO JOKYMEHTOR,

- CHREMECHIHYI) NPOBEPKY COCTOSHHA JIHMHOrO 108 KIKAOro pafOTHHKE Ha NPEIMET COXPAMHOCTH H
BITIOYEHHA B HEIO BCCX HEOBXOAMMBEX IOKYMEHTOB H CBOEBPEMEHHOIO MX JAITONHEHHS.

4. Topanok yHeTa i XPANEHNS JM4HbIx dea paboTunkon

4.1. Xpanenue u ywer mrumniX jen paGorumxos MBJIOY opramsyiores ¢ ueasio Onictporo u
Oeaommbodroro mowcka IMMHKX Aen, 0DeCneMeHHS HX COXPAHHOCTH, @ TaKke OOECICuCHUS
KONQHACHUMANLHOCTH  CBOJIEHWH,  COACPARIIMXCH B NOKYMEHTAX  JIHYHMX  Jen,  oOF
HECAHKIMOHHPOBAHHOTO JIOCTYNA K HHM.
4.2.nnmmmpa6mnmnxpamuymymmmﬂmynxnuuuuumpa60nmma
MBJIOY umeer TOIRKO 3aBENYIONIHI.

4.3, CucTemMaTH3AUAR THIHLIX 261 PAGOTHIKOB IPONIBOIMTCS B ANDABHTHOM TIOPSUIKE .

4.4, Jiwarnie nena paGoTHHKOB XPAHATCR 75 JIET € rO/2 YHOALHEHHR paboTHHs,

5. Topsaok BLIARYH JANYHLIX 461 PAGOTHHKOR BO BPEMEHIOE NOALIOBAHNE

5.1, Bomava nusnsix Aes (OTACAbHbIX A0KYMEHTOR B COCTABE AHUHONO Neia) RO BPEMEHHOC NONLIOBAHHE
NPOH3BOARTCH ¢ paspetesua sascayiomero ME10Y.

5.2. Pabora (o3naxomucrie) ¢ vy aenamu paBotinkos MBJIOY NPOH3BOAHTCE 8 Kabnuere
JABSAYIOWIErD, & BPEMR PaGOTEI OFPANHYHBACTCA peacAaMH 0HOrO paboyero min. B xoune paboucro
Aun sasefyionmii ofmsan yGeanTics B TOM, WTO BCEe NHUMMWE /AENA, BHUIAHHMIC BO BPEMCHHOS
MONLIOBANNE, BOIBPAICHD HA MECTO XPAHCHHR W CCTh JIH HEODXOAMMOCTS U IPHHATHS MEP K MX
BO3BPAILICHHIO WIH POIBICKY,

6. OTReTCTBEeHHOCTL

6.1. Bee paborumxn MB/IOY 00#3aubl CBOCBPEMCHHO NPNCTARANTH uBenyomeMy cpenenns o
HIMEHCHHH B NEPCOHATRHLIX ABHHAX, BRINIOMCHHLIX B COCTAB JINGHONO ACA8.

6.2, Paboronarenn obecneunssert;

~COXPAMHOCTL THAHLIX Aen paboruikos MBIOY;

~KOHQHACHUHATLHOCTS CBENCHMH, CONCPIKALINXCH B AHYHKIX NeNax paboTHiKos

7. Mpasa

7.1 Jlan obecnedesns 3aMMTH NEPCOHAIGHBIX AAHHLIX, HMEIOUNIXCR B THYHAMX ACNAX, BCe paboTHIKH
MBJIOY nmesor npanso;

= NOAYHATE NORYIO HHPOPMALIIO O CBOHX NEPCORANBHAX JAHHBIX # 06PaioTKE ITHX JAHHRIX,

= IOAYUATH CBOOOMNBI OCTYI K CBOMM NEPCOHAIBHAIM ARHHLIM;

- NOAYHATE KOIHK JJOKYMEHTOR, XPRHAUBIXCH B JIMHHOM JEJIC 1 CONCPHGALIIE NMEPCOHAIMHRIC TAHNLE;

- TPeGOBATE HCKIOMEHNS WIH HCIPABACHHA HEBEPHBIX MK HOTIOMHLIX TIRPCOHAILHBIX ARHHBIX.

7.2. MKY «Omaien obpasosasnsy kak paboTORATEIh MMEET IPaso;

- 06pabaTsiBaTs NEPCOHAIBHbIE FANHEE PAOOTHHKOB, B TOM HHCIE W HA MIEKTPOHABIX HOCHTEIAX,

- 3anpawmsat o paboruikos MB/IOY scio Heobxoaumyio HHOOPMALINO, CBRIAMHYIO C HX TPYACROH
NERTENBHOCTRIO,

8. Cpox neiicreus

Hacrosmee Monoxenne 0 nopajke seiesma anismx aen pabomiikos s Mykimnamssosm G1omkeTHoM
AOUIKONBHOM ODPAOBATEILHOM Yupesciennn «AGcanamosckail aeTckuit can «CaeTnsuoK

[OTasmuckoro mymnmnamuoro paflona PecyGmikn Tataperan AefCTBYCT ¢ MOMCHTA yTREPAIEHHA
10 NPHHATHA HOBOTO.
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